
Supply Chain and Procurement 
Assistant (6 Month Contract)

Position Location: Melbourne, Australia Employment Details: Full-Time/Fixed-Term 

To Apply: Please see next page for our application process

       We’re looking for someone who meets the below:

     You’re an ‘A grade’ problem solver; you are 
resourceful and constantly think outside the box  
to solve problems that come your way

     Your eye for detail is out of this world! You’re  
a little OCD when it comes to dotting your i’s  
and crossing your t’s

     Your love and appreciation for epic  
spreadsheets grows everyday

     You get stuff done; you’re constantly  
identifying opportunities to increase efficiency  
and profitability

     You are a high achiever; you’re constantly  
thinking about bottom line results

     You’re a fast learner; you have an incredible 
ability to adapt to changing circumstances  
whilst keeping your cool

     You see every encounter as an opportunity.  
You’re passionate about building great 
relationships with suppliers

     You are a planner; you’re constantly on the front 
foot when anticipating risks and developing  
a strategy to combat them

     You are a team player; you pride yourself on your 
excellent communication skills and constantly 
build up those around you

     Your capacity to take on a challenge is endless; 
you see no dead end to any situation

 

W E ’ R E  L O O K I N G  F O R  A

I S  T H I S  YO U



The Application Process
We require all future members of the Thankyou team to complete the following stages of the application process: 

W H AT ’ S  I N VO LV E D

Please submit your application to careers@thankyou.co.  You will need to ensure you have a copy of your  
CV and a cover letter (in PDF format) to submit your application.  In your cover letter (in one page),  
please answer the following questions:

1. Why will you get a kick out of being in our Supply Chain and Procurement Team?

2. How would you rate your problem-solving skills (out of 5) and why?

3. Explain either why you like being part of a team OR why you like riding solo?

STAG E  1

STAG E  2 You will receive a phone call from a member of our team who will ask you a few questions  
so we can get to know you a bit better. 

STAG E  4
We’ll ask you to complete a psychometric test which will assess your natural behaviour.  
It helps us understand you a little better, and you’ll probably learn a bit more about yourself too!

STAG E  5
You’ll be invited to catch up with someone from the Thankyou team in an informal setting. This will give them 
the opportunity to get to know you a bit better and will allow you to meet some more of our team.

 

STAG E  6
We will call your referees – what better way to get to know you than by chatting  
to people who have worked closely with you before?

STAG E  7
(Yes, there are a few stages!)  
The best part. You will be contacted by a super excited member of our People & Culture team  
to ask you to officially join the Thankyou team!

STAG E  3
We’d love you to attend a first-round interview at our Thankyou office so that we can meet you  
face-to-face.


